
Access to PAR (Personnel Activity Reporting)  

 

**Important notice** 

When receiving your PAR email, if you click on the “Click 
Here” to complete your PAR, you may not be able to access 
your PAR if you are not connected to the Districts VPN. If this 
occurs we ask staff to use the ROConnect blue box in the PAR 
email.  When using ROConnect, go to Business and 
Professional section and select PeopleSoft External if you are 
not logged onto VPN. If you are logged onto VPN, then use 
PeopleSoft Internal instead.  
 

PAR Auto-Generated Email: 

 
 

 

 



Log into ROConnect and then click on Business and Professional: 

 

 
 

 

In Business & Professional select the PeopleSoft EXTERAL icon if you are 
not logged on the District’s VPN. If the External one does not work then 
try the Internal PeopleSoft icon instead:  

 

 
 

 



Log into PeopleSoft then select Employee Self-Serve as if you are 
entering Time & labor: 

 
 


